LC Career Technical  

High School

Lincoln City, OR

INSTRUCTIONAL AIDE

Student Name: ________________________

Position Title:
________________________

Supervisor:
________________________







Date:

________________________







Scope: Instructional aide positions at LCCT provide students an opportunity to apply academic knowledge and skills to various LCCT needs and requirements. These needs are instructional in nature and are essential to the daily functioning of LCCT classes and projects. The duties of this position will include but are not limited to the following:

· Basic Skills assistance

· Academic Curriculum assistance

· Academic Projects assistance

· Instructor assistance

Work hours:
Students may work up to 3 hours per day outside their academic time block. 

Credit: 

Credit will be assigned at the rate of 0.25 credits per 32 clock hours of work performed.

Performance Requirements and Credit Assignment: 


Credit is assigned when the following are completed and submitted to the aides’ Supervisor:

· A time sheet submitted on a Star Office spreadsheet. (32 hours)

· A one page typed summary of the work/projects completed. (Use Expository/Report essay format. Check spelling and grammar.)

· A copy of this form as a cover page.

· Any additional performance criteria as required by the Supervisor.



Completion:

Student Signature:__________________________
Date______________________

Supervisor Signature: _______________________  Date______________________

Credit Assigner: ___________________________
 Date______________________
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